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DAKSHA Info Services Pvt.Ltd.
LEAVE APPLICATION

	Date of Joining
	24.03.2008

	Employee ID
	148


	Name of the Employee
	Bindiya Shetty

	Designation
	Junior Data Processor

	Department / Project
	Data entry

	Reason 
	Headache

	Leave Requirement
	10th and 11th June

	Address while on Leave
	V.K.Farm Sunkadakatte,
Kolembe Post ,Bajpe

Mangalore



	Tel No.
	9740187937

	Mail I D
	bindiyashetty@dakshainfo.net


Date: 12.06.2009



                                 BINDIYA SHETTY







               Signature of the Employee
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Leave balance as per Record    

 




   H R Department

Recommended / Not Recommended

Dept. Head / Project Manager / Project Leader              Approved by: …………………..

………………………………………………………………………………………………

COUNTER FOIL

Mr. / Ms / Mrs. _____________________________________ Employee ID _____________

Project / Dept _______________________________ has / has not been granted Earned / Casual   Leave with pay / without pay for ________________days from ____________ to ____________

Your Leave Balance now is as follows:
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 H R Department  

